


JOB DESCRIPTION

SOC Code:  47-1011  First-Line Supervisors/Managers of Construction Trades and Extraction Workers
	JOB TITLE:

Road Supervisor
	JOB CODE:



	DEPARTMENT: Road Department

SUPERVISOR’S TITLE:  County Commissioner/Libby
	FLSA STATUS:



	POSITION SUMMARY

Under the general guidance and direction of the Commissioner, performs administrative, technical, and supervisory work in maintaining county roads, and overseeing shop operations.




ESSENTIAL FUNCTIONS

1. 
Nature of Work: This position is involved in evaluating and regulating the condition of county roads, designing and overseeing repairs, and requires strenuous physical labor under hazardous conditions.

2.
Personal Contacts: Frequent contact with public.

3.
 Supervision Received: Occasional coordination of duties with District Commissioner; consults with County Attorney to ensure that work is in accord with state law.

4. 
Supervision Exercised: Regular supervision and assignment of duties for 6 operators and laborers, and additional seasonal workers.

DUTIES AND RESPONSIBILITIES

· Organizes, directs, assigns, and supervises personnel in the maintenance of roads, bridges and roadsides;-
· monitors and, ​inspects roads, bridges and culverts throughout the year; 
· participates in road maintenance and improvement, snow removal and sanding; 
· operates heavy machinery, equipment, and tools as needed, including: snowplow, sander, road grader, front-end loader, chip spreader, water truck, compactor oil distributor, flail mower, wood chipper, screening plant, rock rake, sweeper, compressor, jackhammer, chainsaw, etc.;
· performs road-side maintenance, including brush-control and building fences and guardrails; 
· oversees the maintenance and repair of equipment and physical plant 
· purchases parts, supplies, and materials, and maintains inventory; 
· keeps, a daily activities log, service records, time cards, and fuel reports; 
· prepares and operates within approved budget; 
· receives and acts upon public complaints and suggestions; 
· implements safety standards, practices, and procedures; 
· performs other related duties as required.

SCOPE OF RESPONSIBILITY

Evaluation of this position will be based primarily upon the preceding job description requirements and duties. Examples of job performance standards include, but are not limited to, the following:

· Performs assigned duties.

· Plans and implements construction and repair projects.

· Provides effective organization and supervision of work crews.

· Maintains records and reports as required. --operates heavy machinery.

· Maintains safe and useable county road and bridge system, within departmental capabilities.

· Participates in road maintenance and improvement activities.

· Ensures that appropriate safety practices re' implemented and followed.,

· Operates within approved departmental budget.

· Coordinates activities with district commissioner as often as is possible.

· Displays tact, consideration, and cooperation in dealings with the public.

· Keeps work hours.

· Demonstrates punctuality.

· Deals tactfully with other departments and the public.

· Establishes and maintains effective working relationships with fellow employees, supervisors and the public.

JOB SPECIFICATIONS
KNOWLEDGE: This position requires a thorough knowledge of general construction techniques and principles regarding highways, roads, streets, and' sewers, and of safety practices and procedures.

SKILLS AND ABILITIES: 
· requires skills in the planning and execution of construction and repair projects, 
· organization and supervision of work crews, 
· welding, 
· operation and maintenance of construction equipment and heavy machinery; 
· ability to prepare and implement budgets, 
· to assign, supervise, and evaluate the work of others, 
· read and interpret plans and drawings, 
· handle public complaints and suggestions, 
· to communicate effectively orally and in writing, 
· to follow verbal and written instructions, 
· to establish effective working relationships with fellow employees, supervisors, and the public.

OTHER REQUIREMENTS: This position requires a valid Montana chauffeur's license (Class B, Commercial).

EDUCATION AND EXPERIENCE:

The above knowledge, skills, and abilities are typically acquired through a combination of education and experience equivalent to a high school degree, and five years' experience in road construction, with two years in a supervisory role.

WORKING ENVIRONMENT

1. Physical Demands:  

2. Visual, Hearing and Dexterity Demands:  

3. Working Conditions:  

The above is intended to describe the key elements and requirements for the performance of this position.  Employees may be required to perform other related duties and activities not specifically stated in this document.

APPROVALS:

___________________________________________
______________________________________

    Supervisor
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