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WHAT TO SEND TO THE OFFICE OF VITAL RECORDS IN
CASE OF NAME CHANGE

1. The certified Court Order.

2. The appropriate fee. If the order specifically directs the Office of Vital Records to create
& new or substitute birth record the fee is $25.00, and an additional $12 if you would like
1o receive a certified copy of the new birth certificate, with additional copies being $5.00
each. Ifitis not specifically indicated in the Order o the Order reads to amend or alter
the certificate the fee is $15.00 for the correction, and an additional $12, if you would
like to receive a certified copy of the amended birth certificate, with additional copies
being $5.00 each.

3. A copy of your valid picture ID with your current mailing address and phone number
written on the copy.

Please send the required documents to:

Montana Vital Records
PO Box 4210
Helena, MT 59604
(406) 444-9039




