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Please remember, monthly departmental safety meetings must be documented and attendance rosters turned into Brenda Rebo.  
Attendance rosters should be turned in at the conclusion of each monthly safety meeting. The county will continue to conduct 
quarterly dinner gift certificate drawings for employees of departments who have 100% attendance at their monthly safety 
meetings.  Employees attending all 12 departmental safety meetings shall be eligible for a safety incentive award at the 
end of the calendar year.  



 

When we think of ‘housekeeping’ we tend to think of the common phrase: “A place for 
everything and everything in its place.” But housekeeping means more than this. Good 
housekeeping means having no unnecessary items about and keeping all necessary 
items in their proper places. 
 

Think about what could happen if a bunch of oily rags suddenly 
caught fire one night, or if, in an emergency, employees 
couldn’t get out of the work area safely because aisles were 
cluttered. Imagine those same employees unable to get out 
altogether because of a blocked exit. Experience has shown 
that good housekeeping is an essential part of our County’s 
health and safety program. 
 

Good housekeeping at work benefits both employers and 
employees alike. Good housekeeping can: 

 Eliminate clutter which is a common cause of accidents, such as slips, trips, and 
falls, and fires and explosions 

 Reduce the chances of harmful materials entering the body (e.g., dusts, vapors) 
 Improve productivity (the right tools and materials for the job will be easy to find) 
 Improve your company’s image (good housekeeping reflects a well-run business. 

An orderly workplace will impress all who enter it – employees, visitors, 
customers, etc.) 

 Help your company to keep its inventory to a minimum (good housekeeping 
makes it easier to keep an accurate count of inventories) 

 Help your department make the best use of its space 
 Make the workplace neat, comfortable and pleasant – not a dangerous eyesore 

 

There are many signs of poor housekeeping. You may recognize some of these in your 
own workplace: 

 Cluttered and poorly arranged work areas 
 Untidy or dangerous storage of materials (e.g., materials stuffed in corners, 

overcrowded shelves, etc.) 
 Dusty, dirty floors and work surfaces Items that are in excess or no longer 

needed 
 Blocked or cluttered aisles and exits 
 Tools and equipment left in work areas instead of being returned to roper storage 

places 
 Broken containers and damaged materials 
 Overflowing waste bins and containers 
 Spills and leaks 

 



 Good housekeeping requires effort and teamwork, but it’s worth it. Here are 
some general pointers: 

 Set housekeeping standards. Make sure they are clear, objective and attainable. 
Standards should make work easier, safer and healthier. It is best to involve 
employees when setting standards. 

 Measure how well the standards are met 
 Use checklists to help you to systematically measure housekeeping 
 Provide positive feedback by letting employees know how well they are doing 

and how to improve 
 Encourage housekeeping as a way of life – not just a special activity when 

visitors are coming 
 

Dangerous’ accidents are related to material handling and housekeeping. Poorly 
stacked materials may fall or slide down and objects blocking areas could cause bumps, 
bruising or tripping. When placing materials in storage areas: 

 Store heavy items (those weighing more than 6.8kg or 15lb) on shelves at a 
height between the shoulders and knees 

 Use a ladder or step stool to reach items on high shelves – avoid stretching 
 Store all objects securely on shelves and racks to keep them from falling over 
 Leave enough room between the top of the stored goods and the ceiling in areas 

protected by a sprinkler system 
 Always knock and slowly open the door of any walk-in storage area that enters 

directly into a high-traffic location 
 Store compressed gas cylinders (e.g., helium carbon dioxide) with the valve cap 

on, standing upright and securely fastened to prevent tipping or falling 
 Store flammable liquids in properly sealed containers and place them in a 

designated area 
 

 

 

 

 


